
 

Kingsway Christian Children’s Centre 

A Licensed Childcare Centre and Ministry of Kingsway Foursquare Church 

“Transformed People, Transforming Our Community” 

Job Title Director, Kingsway Christian Children’s Centre 

Role Type Permanent, Full-Time 

Reports To  Lead Pastor  

Location Onsite, Burnaby 

Last Revised September 2025 

 

Position Summary 

The Kingsway Christian Children’s Centre (“KCCC”) is a licensed childcare centre and ministry of 

Kingsway Church located in the heart of Burnaby, British Columbia. KCCC offers daycare, and before and 

after school care. Current enrollment sits at approximately 25 children in daycare and 60 children in 

before and after school care. 

Reporting directly to the Lead Pastor of Kingsway Church, the Director of KCCC is responsible for all 

aspects of operational and people oversight and leadership for the centre, including regulatory 

compliance, budget management, policy and curriculum development, training and performance 

management, recruitment and workforce scheduling. This role is accountable for ensuring that KCCC is in 

alignment with our vision and mission, provides a Christ-centered, safe and nurturing environment for 

children and is a positive, engaging community for its families and staff.  

Key Responsibilities 

• Overseeing the day-to-day operation of the daycare and before and after school care programs 

• Directly leading and managing a team of staff (currently 11 full-time and 1 part-time staff) 

including training and development, performance management and conflict resolution  

• Fostering a collaborative, respectful and ministry-minded team culture that promotes positive staff 

engagement and morale 

• Maintaining open and regular communication with the Lead Pastor, families and all staff including 

church and ministry staff 

• Demonstrating and driving best practices in early childcare education; monitoring and assessing 

program effectiveness through observation and feedback 

• Identifying outdated tools and processes; utilizing available technology and online mediums to 

improve program management, enrollment and operational efficiency 

• Determining workforce needs and staff scheduling, including recruiting and interviewing 

• Developing, implementing and maintaining effective policies and standard operating procedures 

and providing training as needed 

• Developing and implementing a year-round curriculum, supporting lesson-planning, and Christian 

faith-based programming in collaboration with the Children’s Ministry Coordinator 

• Building and maintaining a collaborative and productive relationship with the centre’s licensing 

and regulatory officers 



• Ensuring that the centre meets the needs of the children and families it serves in accordance with 

the highest standards of childcare practices set forth by the Community Care Licensing Act 

• Cultivate respectful, trusting relationships with families and serve as the primary point of contact 

for parent or guardian communication and concerns 

• Monitor enrollment trends and identify opportunities to attract and retain families 

• Faithfully providing a Christ-like witness and example for children, families and staff 

• Regularly attending weekly church staff meetings and monthly church council meetings 

• Other duties as assigned by the Lead Pastor 

Required Qualifications 

• Of proven Christian character, fully committed to the concept of the centre as a ministry of the 

Kingsway Foursquare Church 

• Post-secondary education in Early Childhood Education, Child Development, or related field  

• Valid Early Childhood Education License to Practice or provincially recognized equivalent 

• Minimum 5 years’ experience in early childhood education, with minimum 3 years in a supervisory 

or leadership capacity 

• Demonstrated ability to lead effectively, with compassion, integrity and an understanding of 

effective change management 

• Comprehensive knowledge of child development and curriculum planning 

• Experience supporting children with diverse needs 

• Strong working knowledge of childcare licensing standards, health and safety regulations, and 

best practices 

• Proficiency with technology and social media 

• Strong written and spoken communication skills, with proven ability to engage with diverse 

audiences, and all levels of staff and leadership 

• Proficiency with budgeting, financial management, and administrative tasks 

• Clear Criminal Background Check 

• Valid First Aid certification  

• Class 2 driver’s license an asset 

Compensation and Benefits 

• Salary range of $50,000 – $60,000, commensurate with experience and qualifications and not 

inclusive of the provincial ECE wage enhancement 

• Annual vacation entitlement of 15 days  

• Group health and dental benefits plan enrollment after 3 months and pension plan enrolment after 

1 year of employment.  

 

How to Apply 

Interested candidates are asked to submit a cover letter and resume to Tina@kingswayfoursquare.com 

by October 19, 2025, with “Director, KCCC” in the subject line. Please include a statement of Christian 

faith in your cover letter, indicating any communities of faith you currently belong to or attend. We thank 

all applicants for their interest; however, only shortlisted candidates will be contacted.  

mailto:Tina@kingswayfoursquare.com

